Applicant Video:  Insert Video Link Here
	TRAINING PROGRAM INFORMATION


	Position: 
	     

	Duration:
	12 months

	ID:
	n/a


	CONTACT INFORMATION


	First Name: Exactly as it appears on your passport

	Middle Name:

	Last Name:      

	Address:      

	Country:      

	Birthplace City and Country:      

	Nationality:      

	Phone Number (as dialed from the USA):      

	Mobile Number (as dialed from the USA):      

	Email Address:      

	Marital Status:     

	Passport Number:      
Passport expiry day:                                  (MM/DD/YEAR)

	Gender:  FORMCHECKBOX 
 Male    FORMCHECKBOX 
 Female

	Date of Birth:       Please use the format mm/dd/yyyy (i.e. 3/25/2005)       

	Emergency Contact Name: 

	Emergency Contact Relation: 

	Emergency Contact Number: 


	COVER LETTER GUIDELINES


The cover letter is the opportunity to explain your relevant experience and explain what you can contribute to the Host Company as a participant in their training program. Below, please find guidelines for each paragraph, as well as a sample cover letter. 

· Paragraph One: Introduce yourself as an applicant for the Training Program with their company.

· Paragraph Two: Explain your previous experience and qualifications, as related to the training program.

· Paragraph Three: Provide future career goals, as related to training program.

· Paragraph Four: Thank company for opportunity to apply to training program and indicate that you would like to discuss application in more detail at convenience. 

· Signature
Sample Cover Letter

Dear (correct contact name),


I am applying for the Training Program with your company because I am enthusiastic to gain international experience at a leading US business and bring my previous experience to your company as an international trainee.  This training program will allow me to further my career goals and familiarize myself with American culture and business practices.


My education and experience greatly contribute to my ability to participate in this traineeship. I have attached my resume for further details regarding my qualifications. I have recently completed (enter courses taken), which I am confident will contribute to my participation with your company as an international trainee. 


My future career goals are to manage a hotel chain in my home country and I would take this opportunity in the United States to learn as many skills as possible and apply them to business practices in my home country. I will dedicate myself to complete participation in the program and exert all knowledge and skills that I currently posses to contribute to the greater learning within the training program.


I truly appreciate the opportunity to apply for the training program with your company. Thank you for your time and consideration. I look forward to speaking with you in more detail upon your earliest convenience. 

Sincerely,

Joe Trainee 


	EDUCATION


	Name of University or Higher Education:      

	Type of Degree:      

	Graduation Date:      

	Country:      

	Major Field of Study:      

	Relevant Courses Taken:      

	Dates: 
	Start:       mm/dd/yyyy
	End:       mm/dd/yyyy
	Total Months:      

	High School Attended:      

	Country:      

	Dates: 
	Start:       mm/dd/yyyy
	End:       mm/dd/yyyy
	Total Months:      

	Certificates: 
	 FORMCHECKBOX 
 OH&S Certificate

	
	 FORMCHECKBOX 
 WH&S Certificate

	
	 FORMCHECKBOX 
 Responsible Service of Alcohol

	
	 FORMCHECKBOX 
 Responsible Service of Gambling


	
	 FORMCHECKBOX 
 Academic Achievement in Food and Nutrition

	
	 FORMCHECKBOX 
 Certificate of Graduation

	
	 FORMCHECKBOX 
 Certificate III Hospitality Operations

	
	 FORMCHECKBOX 
 Other:      


	SKILLS AND ADDITIONAL INFORMATION


	Computer Skills:      

	Other Languages:      

	Have you ever visited the US?:      


Number of Years Professional Work experience:  ________
	PROFESSIONAL EXPERIENCE – MOST RECENT FIRST


	Company:      

	Job Title:      

	City:      

	Country:      

	Dates: 
	Start:       mm/dd/yyyy
	End:       mm/dd/yyyy
	Total Months:      

	Describe Job Duties:      

	Company:      

	Job Title:      

	City:      

	Country:      

	Dates: 
	Start:       mm/dd/yyyy
	End:       mm/dd/yyyy
	Total Months:      

	Describe Job Duties:      

	Company:      

	Job Title:      

	City:      

	Country:      

	Dates: 
	Start:       mm/dd/yyyy
	End:       mm/dd/yyyy
	Total Months:      

	Describe Job Duties:      


Note: If you need additional space to list your professional experience please type it on a separate piece of paper attached to this application. 
	ENGLISH LANGUAGE ASSESSMENT www.testpodium.com English level 2



	Insert Link Here:      

	Test Score:      





Replace with your own SMILING picture:


From the drop down menu at the


top of the page, select:


insert, picture then from file,


then locate your scanned photo
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